
Director of Recruitment and Engagement 
Jesuit Volunteer Corps Northwest 
 
The Director of Recruitment and Engagement (DRE) will build a robust pipeline of prospective Jesuit 
Volunteer AmeriCorps members (JVs), as well as Jesuit Volunteer EnCorps members (JVEs), that 
represent the diverse nature of our nonprofit partners and enable JVC Northwest to fulfill our mission to 
respond to local community needs in the Northwest by recruiting and supporting volunteers who 
provide value-centered service grounded in the Jesuit Catholic tradition. In addition, the Director will 
lead efforts to engage alumni of the JV and JVE programs to share their experiences and support the 
efforts of JVC Northwest. 
 
The Director of Recruitment and Engagement will be guided by placement metrics including: number of 
qualified prospects, number of submitted applications, number of placed volunteers, and length of 
retention in the program and participation as an alumni after completion of service.  Central to this 
endeavor, the Director will be actively engaged in the diversity, equity, and inclusion work of JVC 
Northwest, building a JV and JVE cohort that reflects our nonprofit partners and their communities. 
 
To reach these metrics, the Director will oversee three staff people focusing on recruitment, 
communications, and external constituent engagement. The Director and team will be responsible for: 
developing recruitment materials including print and online, aligning recruitment strategies to serve the 
selection and placement process and program goals, and building an engagement strategy for alumni 
including printed and online strategies. 
 
Understanding the importance of a consistent external message, the Director will also oversee 
communications to the greater JVC Northwest community by utilizing social media, online, and print 
materials to share the JVC Northwest story and build audience engagement. 
 
The Director reports to the Executive Director, serves on the Senior Managers Team, and represents JVC 
Northwest as an avid believer of our four core values and the importance of living in an inclusive 
community that represents the diversity of our partners.  
 
Qualifications and Requirements:   
The DRE must be able to demonstrate the ability to:  

 impart the spirit of Jesuit Volunteer Corps Northwest and our commitment to live the values of 
social justice, community, simple life-style, and spirituality;  
 work independently and also as a team member, prioritizing tasks in this fast-paced and high-
energy position;  
 supervise staff;  
 demonstrate excellent organizational, oral, and written communication skills;  
 meet the public in a friendly and open way, and communicate effectively with 
diverse communities;  
 proven ability to connect to the current college culture and understanding of what motivates 
recent college graduates to commit to a year of service;  
 demonstrate understanding of and commitment to advancing equity and inclusion;  
 facilitate challenging conversations around equity, and specifically racial equity; 
 utilize the Microsoft Office suite of programs; Constant Contact or other email 
marketing programs; social media platforms; applicant tracking systems; and other web 
technology; ideally with working knowledge of Wordpress or other CMS platforms;  



 assist with the design and layout of print and digital materials such as brochures, mailings, 
website, email campaigns, etc.;   
 plan events and coordinate volunteers to assist;  
 work occasional nights and weekends; 
 travel in relation to work.  

  
This position is subject to criminal history checks. This position does not have recurring access to 
vulnerable populations.  
 
Additional Details 
The position is based in Milwaukie, Oregon where the JVC Northwest office is located. Our staff works 
closely with one another in a collegial environment, and the work requires both independent and team 
efforts. We are a faith-based organization with a focus on our core values of community, simple living, 
social and ecological justice, and spirituality. JVC Northwest is committed to continually building a just 
and equitable workplace toward our vision of the Northwest as a sustainable region where all live in 
dignity, are treated justly, and actively contribute to their own empowerment and positive change in 
their communities.  As an Equal Opportunity Employer, JVC Northwest encourages applicants of every 
race, ethnicity, origin, age, religion, ability, sexual orientation, gender expression, economic status, and 
veteran status.  
 
JVC Northwest’s generous benefits package includes full medical/dental/optical/alternative coverage for 
the employee, disability and life insurance, and an employer sponsored 401K retirement plan. There are 
12 paid holidays, 15 days of vacation, and retreat time. All positions with JVC Northwest are at-will 
positions, with no contracts.  The salary range for this Director role is $65,000-$68,000 per year. 
 
To apply, please send the information listed below electronically to info@jvcnorthwest.org as 
attachments titled with your last name and Director of Recruitment and Engagement in the subject line. 
Please include:  
 

1. Your complete resume.  
2. Cover letter addressing the requirements and qualifications in the position description. 
3. The names, phone numbers, and email addresses of three professional references and one 

personal reference.  
4. List of questions you may want to ask about this job at an interview and how you heard about 

the position.  
 
Applications will be reviewed on a rolling basis, with a priority deadline of June 10. Ideally, the Director 
will start in mid-to-late July 2020. 


