
Job Announcement 
Oregon Law Center Outreach Paralegal 

Eviction Defense Project (Statewide) 
 

Position:  Oregon Law Center (OLC) seeks an efficient and effective Paralegal to work on a new 
residential eviction defense program for low-income clients. This position is flexible on the 
paralegal’s county of residence (within Oregon) and is intended to serve clients statewide. The 
position is limited-duration of one-year with a possibility of an extension depending on funding 
availability.  
  
About Us:  OLC is a legal services program committed to achieving justice for the low-income 
communities of Oregon by providing a full range of the highest quality civil legal services.  OLC 
does not receive funding from the federal Legal Services Corporation.  OLC operates eleven 
regional offices, a state support unit, legislative advocacy unit, and statewide farmworker 
program.  OLC works closely with Legal Aid Services of Oregon and other partners in Oregon’s 
coordinated civil legal services delivery system.   
 
Responsibilities:  The Paralegal will support a team of 3 or more attorneys representing tenants 
facing eviction. The Paralegal’s primary responsibility is to share intake responsibilities amongst 
the 7-person Paralegal team to manage a high volume of requests from tenants for eviction 
defense support. Other responsibilities may include litigation support – printing and mailing, 
investigative assistance, document management, for example – on fast-paced eviction defense 
cases. Responsibilities may also include outreach to low-income tenants and communities, 
including building relationships with culturally-specific community-based organizations. The 
Paralegal will provide assistance to clients with their connections to non-legal resources such as 
rent assistance programs. As a result of the pandemic, OLC is currently operating remotely, and 
depending on the current circumstances, the individuals hired for these positions may start 
their employment working remotely. 
 
Requirements:  

• A high degree of initiative and willingness to work collaboratively.  
• Strong interpersonal communication skills and a positive attitude.  
• Demonstrated commitment to justice for low-income communities.  
• Desire and ability to work successfully as part of a team.  
• Willingness to work irregular hours to meet the needs of clients.  

 
Preferences:  

• Experience working with low-income communities.  
• Spanish language skills are a plus. 
• Experience in: legal intake calls, preparation and filing of legal pleadings, document 

management, conducting case-related investigative research and use of case 
management software. 

• Significant IT skills with cloud-based phone services, Office Suite, and Adobe 



 
Salary/Benefits: $40,000 to $64,000. Placement on the fixed salary scale is based on years of 
relevant experience. Additional compensation for bilingual ability. Competitive benefits 
package includes individual and family health, vision and dental insurance coverage, employer 
retirement contribution, generous paid holidays, vacation and sick leave, and paid moving 
expenses, among others.  

 

Application: Applications accepted on a rolling basis beginning March 18, 2022, and the 
position is open until filled. To apply, please submit your resume, cover letter, and list of three 
references to Becky Straus, Supervising Attorney, Oregon Law Center, 
bstraus@oregonlawcenter.org. 

 

As part of your cover letter, please address the following: 

OLC is committed to achieving justice for the low-income communities of Oregon.  Our client 
communities include people of color, farmworkers, LGBTQ+ people, immigrants, seniors, 
people with lived experiences of homelessness, veterans, people with disabilities, and people 
from other underrepresented groups.  It is essential to our work to serve clients that we also 
work to create an inclusive and respectful workplace in which differences are acknowledged 
and valued. 

How do you think your personal background or experiences, professional or otherwise, have 
prepared you to:  (1) serve our diverse client communities effectively, (2) work effectively with 
colleagues from backgrounds different than your own, (3) acknowledge the systemic barriers 
that our clients face, and (4) contribute to our efforts to achieve racial justice?  Feel free to 
provide examples, and apply various aspects of your life and personal experiences, as you 
respond to this question. 

OLC is an equal opportunity employer committed to creating a healthy work environment for 
a diverse staff.  We encourage people from diverse backgrounds and communities to apply. 

 

 


